How to Download Student Work Submitted to Blackboard

The University of Alabama’ s LMS Content Retention Policy requires that Blackboard courses are subject
to removal from the system 2 years following the end of the semester in which they are taught. To
retrieve submissions you have made to Blackboard, follow the following steps.

Log into Blackboard and access the course from which you would like to retrieve your work.

Click on the My Grades link.
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Click on the desired Assignment Name link.
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The Review Submission History window will open. Click the download icon.
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Repeat this process for other assignments.
NOTE: As of January 2018, Box View does not allow for the saving of documents that include instructor
comments. Comments must be viewed with Blackboard.

For more information, contact the Faculty Resource Center at 205.348.3532
or frc@ua.edu
or visit our website at http://frc.ua.edu.
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